
~PPLICATION FOR RECORDS DISPOSITION STANDARD .; 2 4- - 3  
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- ~ ~~ 

ISSTHC('TIONS: Prepare in duplicate and forwvlrd t o  the Records Managrmrnt Analyst, M n n a ~ c m ~ n r  Systems Division 
~~1 ~___ .-. 

FOR RECORDS MANAGEMENT DIVISIONLISE ----I Date Received Application No. Date Comrileted 

~~ 

-7 . ~ 

Dept.. Division. Subdivision & Admintst ring G d z  I 

DTO - Division of Transportation 

Re- -- 5 8 6 - 5 3 9 2  
I 

CTION REQUESTED 
L 

PRESENT ACCUMULATIONS 
R ACCUMULATION ANTICIPATED 
I 

l i e s t  & Latest Date 

e s p . n t  
hat I S  the function of the offlce In w h c h  thls record serles IS created? 

SEE ATTACHEX). 

I 1 1  Thls fde contalns the following documents (Include form numbers and tltles. If any. and flle arrangement1 

- .~ 

~- 
Documents relating to :  The d a i l y  assignment of bus operators t o  t h e  b;ses,- t he  scheduled. 

~~~ 

. ~~~. . 
amount of t ime worked., and t h e  p a r s t a ~ t u - s  o f ~  thk 'op~&ator .  ;- ~-~~ ~- ~ . 

. .  .- 
~~ ~ ~. ~. -- .. 

~. 
- .~ L 

i, . : ~  

Dai ly  r e?o r t  f i G .  Included are: 

File is  arranged: chronological by day by year. 

, I 
ATTACH SAMPLES OF THE FILE 

ter-size File Drawers 

Floor Space Occupied [Square Feet) 

~ .~ ~ - ~ 
~ -~ ~- ~. ~~~~~~ ~ ~ 

i .  . .  
~. . ~~ 



13. [ 1 

14. i 1 

15. [ 1 

16. [ 1 

17. [ 1 

18. [XI 

19. [ 1 

20. 1 

21. [ 1 

22. c 1 

23. 1 

NO 
[ ] Is this the Recor Copy of the series? 

[q Is there a duplication of this feries in  another office or agency? 
1 

[q Is the information’contained in this series ever summarized or published., i Attach copy. 

[q Does the series contain classified information requiring security handling? . .  

[q Does the series initiate, amend or terminate agency policies and procedures? 

[ ] Could the function be performed if the files were lost or destroyed? 

[q Is the series (or major portion of it) regularly microfilmed? I f  yes, why? 

Does the record peries provide data as input to an EDP, file? 

Does the record series contain documentation produced as EDP printout 

. , .  

,i 

@ Has the Federal Government issued instructions governing retention/disposition of these files? 

[q Will there be a need for these records 10, 15 years from now? If yes, what? 

24. REOUIREMENTS. The followmg requires the files to be kept .- 3 - _-years‘ 

I. [ ] STATE b. [ ] STATUTE OF c. [ ] AUDIT d. [ ] FEDERAL e. [XI ADMINISTRATIVE f. [ 3 HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

‘(Cite Law, Statute,. or other reason for the retention requirement) 

Mr. C. L. Wiire 

~-*!,-.-----*-~~ =-- 17.-__=--r. ___i-j____ ~.. 

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off a t  the end of each 

-B CALENDAR YEAR 

[xxl Hold in the y r ren t  f i les area --..-._month(;)/ 

[ 1 Transfer to Archives for permanent retention. 

[ 1 Other: (Specify) 

- [ 1 FISCAL YEAR . [ 1 Other 

‘1 year(s): 
’; [ 1 Transfer to 1 State Records Center [ I Local Holding Area; hold 2- .year(s): 

=> 
‘ [x 1 Destroy. 

’ ’ [ 1 Destroy lmmediately after cut-off. 

(Indicate briefly rationale for recommendations above/or write additional remarks)’: 

~~ ~ ~ 

Date 

.. ,~ 

Approved MARTA Management Advlrory Committee Date 



i ': I 

D I V I S I O N  O F  TRANSPORTATION 

~ ~ _ _ _ . _ _ _  F u n c t i o n s  and R e s p o n s i b i l i t i e s  

The d i v i s i o n  p r o v i d e s  bus  t r a n s i t  services f o r  t h e  MARTA service 

area. 
,t 

A s e c u r i t y  s e r v i c e  i s  p r o v i d e d  for  on t h e  , A u t h o r i t y ' s  b u s e s .  The 

d i v i s i o n  provides t h e  s e c u r i t y  f o r  t h e  d e p a r t m e n t ' s  three garage's,  

g rounds  and equipment  and t h e  E q u i t a b l e  B u i l d i n g .  P u r s u a n t  t o  

p r o v i d i n g  s e c u r i t y  t h i s  d i v i s i o n  m a i n t a i n s  l i a i s o n  w i t h  s c h o o l  

o f f i c i a l s ,  police d e p a r t m e n t s  and t h e  c o u r t s .  i 

The d i v i s i o n  h a n d l e s  c i t i z e n  s u g g e s t i o n s  and  c o m p l a i n t s  r e g a r d i n g  

t r a n s i t  o p e r a t i o n s .  A l l  f a r e  box r evenues  are c o l l e c t e d  and 

t r a n s p o r t e d  by t h i s  d i v i s i o n ,  ,a lso a 24-hour s c h e d u l e  i n f o r m a t i o n  

s e r v i c e  i s  p rov ided .  

The d i v i s i o n  c o n d u c t s  t r a i n i n g  programs f o r  operators, supervisors, 

dispatchers,  and o ther  employees.  

i n s t a l l a t i o n  and m o n i t o r i n g  of i n d u s t r i a l  and  p u b l i c  s a f e t y  

T h i s  d i v i s i o n  p r o v i d e s  f o r  t h e  

p rocedures .  A c o n t i n u o u s  program of s a f e t y  t r a i n i n g  €or operators 

i s  conducted .  A c c i d e n t s  i n v o l v i n g  employees o r  v e h i c l e s  o f  t h e  

A u t h o r i t y  are i n v e s t i g a t e d  by t h i s  d i v i s i o n  w i t h  t h e  a s s i s t a n c e  o f  

t h e  D i v i s i o n  of C l a i m s ,  t o  d e t e r m i n e  t h e i r  c a u s e ,  t h e  e x i s t e n c e  o f  

, ..I s a f e t y  v i o l a t i o n s ,  and corrective and  p r e v e n t i v e  a c t i o n  t o  be t a k e n .  

L 



I Division of Transportation 
* C ’  

I 
This division, operates 

develops and maintains 

I 

,i 

the Authority radio system. It also 

the ‘divisional and personnel records. 
1 i 

. *  
i .’ 

/? ’ I -_I_ . I- Approved by: ,’ . _.__ 

,Alan F. 1 Kiepper, , 
! General Manager 
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